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Reimbursement Request Form

Requested by:
Date:
Nature of purchase / items:

Ministry activity used in:
Date of activity:
Amount: $

	Your Bank Account Details

	Account name
	

	BSB
	

	Account number
	

	Please note that the payment reference on your bank statement will be Church Reimb



Please provide a tax invoice or receipt for purchases.
To submit:
1. Email Karen Ray with this completed form and invoices or receipts to karen@crosslightanglican.org.au
OR 
2. Place a hard copy of the form and invoice / receipt into the treasurer’s tray in the Crosslight office
If you have misplaced your invoice / receipt, please contact Karen via email / phone to organise reimbursement. 
-----------------
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